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Tower Communications (Radar Environment)

Departure Clearance

1. Listen to airport ATIS (note information name such as Alpha, Bravo, etc.) on 124.65

2. Contact Madison Clearance on 121.62, and say “Madison Clearance, {TAIL NUMBER} at the East ramp with {ATIS}, would like a VFR flight to the {NORTHWEST/NORTHEAST/SOUTHEAST} Practice area at 3000 feet.”

3. Madison Clearance will say “Cessna {TAIL NUMBER}, Madison Clearance, maintain VFR at or below 2500 feet, departure frequency will be 124.0/120.1 and squawk {CODE}” (note the altitude clearance!)

4. You say, “{CODE}, Cessna {TAIL NUMBER}“
Taxi Clearance
1. Contact Madison Ground on 121.9, and say “Madison Ground, Cessna {TAIL NUMBER} taxi with {ATIS}“

2. Madison Ground will then give taxi instructions, repeat EVERYTHING ending with your tail number (i.e., “Taxi north on the ramp to Juliet, right turn on Bravo, hold short of runway 21”)
Takeoff Clearance
1. Contact Madison Tower on 119.3, and say “Madison Tower, Cessna {TAIL NUMBER} holding short of runway {RUNWAY} ready for takeoff.”

2. Madison Tower will say, “Cessna {TAIL NUMBER} turn {HEADING/ON COURSE} cleared for takeoff.”  Madison Tower may also say, “Hold short” or “Taxi into position and hold.” Repeat whatever they say, ending with your tail number!

3. You say, “Turn {HEADING/ON COURSE} cleared for takeoff, Cessna {TAIL NUMBER}”

4. Later, Madison Tower will say, “Cessna {TAIL NUMBER} contact departure”

5. You say, “Contacting departure, Cessna {TAIL NUMBER}”
Tower Communications (Radar Environment)
Departure
1. Contact Madison Departure on 124.0/120.1, and say “Madison Departure, Cessna {TAIL NUMBER} is with you passing {ALTITUDE} for 2500”

2. Madison Departure will say, “Cessna {TAIL NUMBER} radar contact, proceed on course and climb to your requested altitude.”  Madison Departure may also say, “Stay on the {HEADING}, climb to 3000 is approved” or something similar.  Repeat whatever they say, ending with your tail number!

3. You say, “On course, up to 3000 feet, Cessna {TAIL NUMBER}”
Arrival Clearance
1. Listen to ATIS (note information name such as Alpha, Bravo, etc.)

2. Contact Madison Approach on 124.0/120.1, and say “Madison Approach, Cessna {TAIL NUMBER} is {DISTANCE} to the {DIRECTION}, level at {ALTITUDE}, landing with {ATIS}” (distance and direction can be substituted with “. . . is over {LANDMARK}, level . . .”)

3. Madison Approach will say, “Cessna {TAIL NUMBER}, Madison Approach,  squawk {CODE}”

4. You say, “{CODE}, Cessna {TAIL NUMBER}”

5. Madison Approach will say, “Cessna {TAIL NUMBER}, radar contact, fly {HEADING/DIRECT TO AIRPORT} for runway {RUNWAY}”

6. You say, “{HEADING/DIRECT TO AIRPORT} for runway {RUNWAY}, Cessna {TAIL NUMBER}”

7. Later, Madison Approach will say “Cessna {TAIL NUMBER}, contact Madison tower on 119.3”

8. You say, “Contacting tower, Cessna {TAIL NUMBER}”
Tower Communications (Radar Environment)
Landing Clearance
1. You say, “Madison Tower, Cessna {TAIL NUMBER} is with you for runway {RUNWAY}”

2. Madison Tower will say, “Cessna {TAIL NUMBER}, Madison Tower, runway {RUNWAY} cleared to land.”  Madison Tower may also say “…cleared to land, hold short of runway {RUNWAY}.”  If you are given a hold short instruction, you MUST repeat it!

3. You say, “Cleared to land, Cessna {TAIL NUMBER}”

4. After landing, Madison Tower will say, “Cessna {TAIL NUMBER} turn {DIRECTION} on taxiway {TAXIWAY}, contact ground control on 121.9”

5. You say, “{DIRECTION} on taxiway {TAXIWAY}, contacting ground, Cessna {TAIL NUMBER}”
Ground Clearance
1. After clearing the hold short lines, contact Madison Ground on 121.9, and say “Madison Ground, Cessna {TAIL NUMBER} is with you on taxiway {TAXIWAY} for the East ramp.”

2. Madison Ground will then give taxi instructions, repeat EVERYTHING ending with your tail number (i.e. “Turn left on Charlie, hold short of runway 13, Cessna 1234A”
Tower Communications (non-Radar)

Typically squawk codes will not be used at non-radar towered airports (Class D, for example).  However, some still have radar services available and will give squawk codes such as Rochester, MN and Rockford, IL.  Furthermore, you may not actually be handed off to a “departure control” or need to talk to an “approach control.”  Every airport is set-up differently, so you need to check your current copy of the Airport Facilities Directory.

Helpful Hint:
The key to effective radio communication is two-fold.  First, formulate your thoughts into words before attempting to contact air traffic control; don’t think on the frequency.  Second, understanding what air traffic control will say to you will allow you to already begin formulating the next response while they are talking to you.

Uncontrolled Airports
Arrival
1. 10 miles out with UNICOM service, you say “{AIRPORT} UNICOM, Cessna {TAIL NUMBER} requesting airport advisories”  (if someone is staffing the airport, they should give you the winds and the active runway).  If only AWOS or ASOS is available, get that information from the recording.

2. 5 miles out without UNICOM service, you say “{AIRPORT} area traffic, Cessna {TAIL NUMBER} is 5 to the {DIRECTION}, entering a {LEFT/RIGHT} downwind for runway {RUNWAY}, {AIRPORT}” (you may also advise the field that you “will be flying over the field at {ALTITUDE}” if you are doing so to check the windsock and pattern)

3. For each leg, you say “{AIRPORT} area traffic, {TAIL NUMBER} is on {LEFT/RIGHT} {CROSSWIND/DOWNWIND/BASE} for {RUNWAY}, {AIRPORT}”

4. On final, you say “{AIRPORT} area traffic, {TAIL NUMBER} is on final for {RUNWAY}, {FULL-STOP/TOUCH AND GO}, {AIRPORT}”

5. After taxiing clear of the runway, you say “{AIRPORT} area traffic, {TAIL NUMBER} is clear of the active, {AIRPORT}”
Departure
1. On the ramp, you say “{AIRPORT} area traffic, {TAIL NUMBER} taxiing to runway {RUNWAY} for departure, {AIRPORT}” 

2. Announce any additional taxiing or crossing of runways that you may need “{AIRPORT} area traffic, {TAIL NUMBER} back-taxiing {RUNWAY} to the intersection of {RUNWAYS}, back-taxiing {RUNWAY} for departure.”

3. After the area is cleared, you say “{AIRPORT} area traffic, {TAIL NUMBER} taking off runway {RUNWAY} {DIRECTION} departure, {AIRPORT}”
